*****Starting an oral presentation*****  

*Introducing a speaker
Miss `E` has kindly agreed to come along to speak to us about…

It gives me great pleasure to introduce Miss` E` 

*Welcoming

1.Good morning, ladies and gentlemen, it `s very nice to see you all here today.

 2. It gives me great pleasure to welcome you to our company.

3.I have the pleasure of welcoming you to our company.

4. I have great pleasure in welcoming you to our agency.

*On behalf of `X` I`d like to welcome you to our company.

*I`d like to start off by welcoming you to our factory.

*Other useful phrases for presentation

I`d like to begin by introducing…

My purpose this morning is to tell you about our present operations.

I would like to begin my presentation by showing you a couple of transparencies.

I would first of all like to deal with… and then very briefly go on to … and finally show you some slides illustrating our ….

This transparency will give you some idea of our organization.

I would like to show you where our firm fits into the Group.

As you see from this diagram, our exports have increased.

*Ending the presentation

In conclusion…

I`d be happy to answer any questions you may have

If you have any questions, I`ll do my best to answer them.

And now Ladies and Gentlemen, let me once again wish you welcome to…

Thank you for being so attentive.

*Thanking the speaker

1.On behalf of everyone here, I`d like to thank Miss `E` for a most interesting and entertaining/ informative/ cognitive,/ enlightening // talk/ speech.

2.Thank you very much in deed, Miss `E`. 

3.I am sure I`m speaking for us all when I say how much we`ve appreciated your being  here today.

